Quick Reference Guide (QRG): USER SETTINGS € StrategyFrog

Adjust your USER SETTINGS to manage your work the way you want it
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oL Strategyfrog

Adjust your USER SETTINGS to manage your work the way you want it
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gers

Allow notifications (or
not).

Set when you want
notifications to arrive.

Determine what
notifications you want
(and how you want them

delivered).
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Adjust your USER SETTINGS to manage your work the way you want it
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&8 StrategyFrog

° Use BOARD to see the “big picture” and all the “details” in one place

Find what you want

Use Search to find your work items quickly
(i.e., Strategic Objectives, Strategic
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Understand how
everyone's work is

See Overview,
Manage View, Edit, or

4
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° Use OVERVIEW to see data on work (yours and the organization)
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Create, communicate, or update work in MANAGE for improved performance

View Work (yours or any

team in your organization)
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° View Work (yours or any teams in your organization) for greater transparency
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& M Qg Teams
=l =
& List 0 Tree &, Timel
Type

@& Objective (0)

Paul Miller

o e View the Work of
R - I —— any Team in your
organization

TaxLion

(A) Home

reate a Key Result

Manage

&8 sStrategy!

y=
2.

Paul Miller

Manager
TaxLion

(D) Home

Manage

© StrategyFrog, LLC 2021. For more info: hello@strategyfrog.com or 888.570.FROG (3764).

See the Progress
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@ Use LIST view to understand your work in greater detail

. S . Filter your Work
Filter work by Strategic Priorities Filter work by Status Yy
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@ Use TREE view to gain a visual understanding of how your work is connected

Select Tree View

&8 strategy
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Make it a Favorite
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frequently
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@ Use Timeline View to understand your work’s timeframe

Select Timeline View to get a
big picture of your work (and see

how work is connected)

Filter by Strategic Priorities

P Filter by Dates
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& e Jump to the Item’s Start Date
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View Options timeline to understand
View, Edit, or Archive the flow of your work
the item
Scroll to see more
«] Log Out See all the work
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e Create all your work in MANAGE

Start with an Empty List

e and add work from there
_—
A
—
=
&jStrategy & Me g Teams
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0 Type: N
) EE @ Objective (0) B % 11102016 - X 12.18.2026 Q 4
Paul Miller — T
A ﬁ =i Title Priority Item Owners  Progres: .
sy ' " Filter your work
axLion
Create all your work In Manage to see what you
G‘i [Mpeeny @ m Develop leadership ability in our managers . . ° Want
Add a new Item in three different
e + Create a Strategic Initiative . Ways
‘.‘31 Organization ﬂ Increase revenue by 10% @ -
@ Help
Set Priority
@ m Improve customer onboarding EStablISh H’gh/ ﬂ - 0’ o 03% - -
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Create a Strategic Initiative Pr|0r|ty I ®
Show More +
See Leaders & Members
Understand who is leading
See your Favorites and supporting the work
Select the “star” to view your
favorite items.
View Progress

Understand how much
has been accomplished
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© Gain an OVERVIEW, EDIT, or ARCHIVE your work items

View Options to manage your
work in different ways
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@& Objective (0) v
Paul Miller
Manager o = Title Priority Iltem Owners  Progress DueDate & [
TaxLion
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and details

@ Help
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o
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eed to get good sales 213308 Add Attachment
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o=

Notes (0)
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Search your work
for future reference
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@ EDIT items to add more information

Set Progress and add a
note so everyone knows
what’s going on

Edit the Objective Progress

Progress

Title Progress & Edit Py -E 2k

Get new list of sales prospects Metrics to Measure Progress @

0!

Set your Status (Not

% Percent >

Started, On Track, At

. Status Start Date Due Date
Risk, Off Track, . cument @ Tt @
Completed) ¥ 11162021 ® 11262021 . Attachments (0) % 22 T

Add a Note

+

Add Attachment.

Mot Started i .
i Set a priority for
your work (Low,

Medium, or High)

Align with an existing Strategic Initiative of your|

On Track

n Develop Sales in the Northeast

Leader Supporters Prioi Visible To Let YOUr Work be ViSibIe
£ Fraek ‘ g «s Medium v Everyone v to others (yOU, your Add attachments to
v team, or everyone) keep documents

Dept ety connected to your work

* Markefing Déparhent = Low Owner

Search Supporters

* ion s Medium Team

Q Search
Establish who supports % High

l& Yang Wilson °® the work

’ Beth Myers
gr Jared Russell

Everyone

® Add KPlIs to
Add a KPI _
measure success

Add a Note for
others to see

MNotes (0)

Comment (]
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